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How To Guide - Entering Allergens

The system allows you to manage a list of allergens that parents can then flag when entering
their children into the system.

To enter Allergens:
1. Goto"ADMINISTRATION" => "Manage Allergens and Sensitivities" => click "Insert New".
2. Enter the allergen you wish to add to the list.
3. Click the "Insert" button to insert the new item.

4. When parents register their children, the defined allergens can be selected.
Entries can be edited by clicking the "pencil" icon beside their entry. (?

You can view the students who have an allergy or sensitivity by viewing the "Allergies Report" under the
"REPORTS" tab.
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